TERMINOLOGY AND FORMS

The term Assisting Attorney, as used throughout this handbook, refers to the lawyer you
have made arrangements with to close your practice. The term Authorized Signer refers to the
person you have authorized as a signer on your lawyer trust account. The term Planning Attorney
refers to you, your estate, or your personal representative.

The sample Agreement — Full Form, provided in Chapter 4, authorizes the Assisting
Attorney to transfer client files, sign checks on your general account, and close your practice.
This form also provides for payment to the Assisting Attorney for services rendered, designates
the procedure for termination of the Assisting Attorney’s services, and provides the Assisting
Attorney with the option to purchase the law practice. In addition, the form provides for the
appointment of an Authorized Signer on your lawyer trust account. The Agreement — Full Form
is a sample only. You may modify it as needed.

The sample Agreement — Short Form, also provided in Chapter 4, includes authorization
to sign on your general account and consent to close your office. It also provides for the
appointment of an Authorized Signer on your lawyer trust account. It does not include many of
the terms found in the sample Agreement—-Full Form version, but it does include the
authorizations most critical to protecting your clients’ interests.
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